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Guidelines Regarding Excessive Absences and Habitual Truancy
Elementary Sites ONLY

Excessive Absences
A student may accrue up to 8 absences in a school year for illness verified by methods listed in Administrative Regulation 5113.  Any further absences for illness become excessive and must be verified by a physician.  

Individual school attendance clerks shall notify parent/guardian of child in writing of the number of absences and parents will be responsible for working with their child and his/her school in developing a plan of corrective action as appropriate. Letters can be generated through Infinite Campus.  
Such interventions may include, but are not limited to:

1st Notice- Parent is encouraged to contact the school to set up appointment with the assistant principal or his/her designee. Parent is advised that student has accrued 8 absences for illness and any additional absences for illness throughout the school year would need to be cleared by a physician’s note.  All additional absences without a physician’s note will be considered unexcused (UNX).  (Notice sent home) 

2nd Notice- Parent is contacted by the school and scheduled for an appointment with the assistant principal or his/her designee.  Parent is advised student has accrued 9 absences for illness and any further absences for illness throughout the school year would need to be cleared by a physician’s note. Principal or designee shall attempt to meet with parent and attempt to resolve attendance issue.  Parent advised that any further absences would result in a 3rd Notice and meeting with the Attendance Officer.  (Notice sent home/Phone call) 

3rd Notice- Parent is contacted by the school scheduled for a Third Notice/Pre- SARB meeting with the principal or his/her designee and the CWA Administrative Assistant.  Parent is advised that student has now accrued 10 absences for illness throughout the school year.  If student obtains one more absence, he/she will be considered a truant.  Both student and parent should attend.  Parent and student will be given information regarding SARB and laws pertaining to regular school attendance.  

Truancy Letters
A student shall be classified as a truant if absent from school without a valid excuse 3 full days in one school year, or tardy or absent for more than any 30-minute period during the school day without a valid excuse on three occasions in one school year.  (Administrative Regulation 5113.1)  CWA will generate all truancy letters at the elementary level through Infinite Campus.  

1st Notice- Student has accrued 3 unexcused absences or extended tardies (30 minutes or more) throughout the school year.  Notice will be mailed home to parent.

2nd Notice- Student has accrued 4 unexcused absences or extended tardies throughout the school year. Notice will be mailed home to parent by CWA.  

3rd Notice- Student has accrued 7 unexcused absences or extended tardies throughout the school year.  Notice will be mailed home to parent by CWA.  Parents are informed that they have the right to communicate with school personnel to discuss solutions to the student’s truancy.  If student should accrue any additional unexcused absences, student will be considered habitual truant and Pre-SARB meeting will be scheduled.  

4th Notice- Student has accrued 10 unexcused absences or extended tardies throughout the school year.  Notice will be mailed home to parent by CWA scheduling them for a Pre-SARB meeting with the Attendance Officer.  In this meeting, parent and student will be given information regarding SARB and laws pertaining to regular school attendance.  

After 11 + unexcused absences, student will be scheduled for SARB.   
If student becomes expelled from the district as a result of excessive absences or behavior, the student may be placed on informal probation upon enrollment at a community school site.  

Guidelines Regarding Excessive Absences and Habitual Truancy
Intermediate Sites ONLY
Excessive Absences

A student may accrue up to 8 full day absences, or 48 periods in a school year for illness verified by methods listed in Administrative Regulation 5113.  Any further absences for illness become excessive and must be verified by a physician.  

Individual school attendance clerks shall notify parent/guardian of child in writing of the number of absences and parents will be responsible for working with their child and his/her school in developing a plan of corrective action as appropriate. Letters can be generated through Infinite Campus.
Such intervention may include, but not limited to:

1st Notice- Parent is encouraged to contact the school to set up appointment with assistant principal or his/her designee. Parent is advised that student has accrued 8 absences or 48 periods for illness and any additional absences for illness throughout the school year would need to be cleared by a physician’s note.  All additional absences without a physician’s note will be considered unexcused (UNX).

2nd Notice- Parent is contacted by the school and scheduled for an appointment with the assistant principal or his/her designee.  Parent is advised student has accrued 9 absences or 54 periods for illness and any further absences for illness throughout the school year would need to be cleared by a physician’s note. Assistant Principal or designee shall attempt to meet with parent and attempt to resolve attendance issue.  Parent advised that any further absences would result in a 3rd Notice and meeting with the Attendance Officer to have a Pre-SARB meeting scheduled (Notice sent home/Phone call) 

3rd Notice/Pre-SARB- Parent is contacted by CWA and scheduled for a Pre- SARB meeting with the Attendance Officer.  Parent is advised that student has now accrued 10 absences or 60 periods for illness throughout the school year.  If student obtains one more absence, he/she will be considered a truant.  Both student and parent should attend.  Parent and student will be given information regarding SARB and laws pertaining to regular school attendance.  

Truancy Letters
A student shall be classified as a truant if absent from school without a valid excuse 3 full days or 18 periods, or tardy for more than any 30-minute period during the school day on 18 occasions, or a combination of the two, without a valid excuse in one school year (Administrative Regulation 5113.1) At the junior high school and high school levels, each individual school will generate letters through Infinite Campus.   

1st Notice- Student has accrued 3 unexcused full day absences or 18 periods or extended tardies (30 minutes or more) throughout the school year.  1st Truancy letter should be sent out.  

2nd Notice- Student has accrued 4 unexcused full day absences or 24 periods or extended tardies (30 minutes or more) throughout the school year. 2nd Truancy letter should be sent out.

3rd Notice- Student has accrued 7 unexcused full day absences or 42 periods or extended tardies throughout the school year.  3rd Truancy letter should be sent out.  Parents are informed that they have the right to communicate with school personnel to discuss solutions to the student’s truancy.  If student should accrue any additional unexcused absences, student will be considered habitual truant and student will be referred to the district office for a Pre-SARB. 

4th Notice- Student has accrued 10 unexcused full day absences or 60 periods or extended tardies throughout the school year.  Notice will be mailed home to parent by CWA scheduling them for a Pre-SARB meeting with the Attendance Officer.  In this meeting, parent and student will be given information regarding SARB and laws pertaining to regular school attendance.  

After 11 + unexcused full day absences or 66 periods or extended tardies, student is eligible for diversion program and/or scheduled for SARB.   
If student becomes expelled from the district as a result of excessive absences or behavior, the student may be placed on informal probation upon enrollment at a community school site.  
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